Position title: Project Editor

Summary: Project Editor will guide authors and act as liaison to the publishing company for the textbook Outdoor Recreation Program Administration: Essentials for the Professional, to be produced jointly by the Association of Outdoor Recreation and Education and Human Kinetics. Project Editor must be able to provide feedback to all contributing authors, and to ensure the correct format and intended content within the specified timeline. The aim is a two-person editorial team; all qualified applicants will be considered.

Responsibilities: 

Primary job responsibilities are to solicit authors/contributors for each chapter who understand the purpose of the book and who are able to submit contributions by the specified deadlines; to maintain adequate records of each chapter’s progress; to communicate with authors in a timely manner providing feedback on chapter content; and to ensure that guidelines are followed. Project Editors are responsible for understanding and abiding by the contract between AORE and Human Kinetics, and communicating with the AORE Board of Directors regarding the author selection process and the project’s progress. In addition, Project Editors must be able to write or solicit contributions for the book’s forward; obtain from contributors illustrations and/or photographs; and obtain written permission for any material that is protected by copyright. 

Skills/Qualifications:

· Strong technical skills in writing, editing, and proofreading; demonstrated proficiency in English grammar and spelling.

· Familiarity with the style guide Chicago Manual of Style (CMS).

· Ability to provide contributors with a sample of writing styles and structure for their chapter.

· Ability to accurately proofread galley prints from publisher.

· Excellent organizational and management skills with attention to detail. 

· Expertise in providing clear verbal and written communication of detailed information.

· A thorough understanding of the outdoor skills presented in the text.

Education and Experience: 

Bachelor’s degree (Master’s preferred) in recreation, outdoor leadership, or related field. Five years of programming and/or teaching experience in higher education and outdoor recreation. Prior publication experience as editor and/or author is expected.

Benefits: Compensation will be based on royalties from net sales; 5 to 7% commensurate with experience and negotiated with the AORE Board of Directors.


Timeline: The application deadline is September 14, 2007; Project Editor(s) will be notified by October 1, 2007. Project Editor(s) will be expected to attend the AORE National Conference in Asheville, NC from November 1-3, 2007 to meet with chapter authors. Publication deadlines have been determined, and the final copy is due to Human Kinetics by September 2008.

To apply, send a resume, cover letter, and samples of previously published materials to:

AORE National Office

Attn: HK Editor Search Committee
6511 Buckshore Dr.
Whitmore Lake, MI 48189
Tel: 810-299-2782
Fax: 810-299-3436

nationaloffice@aore.org

